Sample letter used by GSA to inform their vendors on the requirement to register in CCR


Central Contractor Registration 

This is to inform you of General Services Administration’s intent to participate in the Business Partner Network’s Central Contractor Registration (CCR) system maintained by the Department of Defense (DoD).  By partnering with CCR, we will be well on the way to a single source of vendor data for award and payment actions.  

The CCR System offers an electronic Web-based or server-based database with the needed information for over 290,000 registered vendors. CCR is well established, well known, widely used, and provides for fast, free, and easy vendor registration. It is inexpensive for government agencies to use, and the data is current, accurate, and complete.

GSA is providing this notice as an opportunity for its contractors to register early, in advance of a government-wide FAR requirement to register.  Your early registration is encouraged and is valuable to you as a vendor since the CCR is used for market research by thousands of government buyers and program personnel searching for potential providers of specific goods and services.

You will need to complete a one-time business registration, with annual updates.

The first step in the registration process is to obtain a DUNS identification number (if you don't already have one).  The DUNS number is free and can be obtained by contacting Dun & Bradstreet, Inc. at (866) 705 5711.  Once a DUNS number has been obtained, you are ready to register in the CCR via the World Wide Web at http://www.bpn.gov.    There is a CCR handbook available at this site to assist you with your registration.  Additionally, if further assistance is needed during the registration process, you may contact the CCR Assistance Center toll free at 888-227-2423.
Your registration should take approximately 48 hours for processing and activation.  Once your registration becomes active, a welcome letter or electronic mail notice will be sent to you.  Additionally, your company’s Trading Partner Identification Number  (TPIN) will be sent through the U.S. mail to the individual you indicate as the CCR point of contact.  This TPIN is very important because any subsequent changes you wish to make to your registration, including the annual renewal process, will require you to enter your TPIN along with your DUNS number.  

We anticipate that most government vendors will be required to be registered in CCR by October 1, 2003, in order to receive a contract award and existing contracts be modified shortly thereafter.  Please contact your GSA Contracting Officer if you have any unresolved issues after reviewing the CCR handbook and website. 

Please note:  Fraudulent letters relating to CCR: There has been fraudulent letters issued to DOT contractors and/or potential contractors. The text requests that contractors or prospective contractors fax copies of the CCR worksheets to a number purporting to be a DOT procurement office.  The latest letters have been dated August 13 through 18, 2003 signed by “John (no middle initial) Duncan, Senior Procurement Officer”.  Please DO NOT complete the requested CCR worksheet that is attached to the letter and DO NOT release any information to the facsimile number cited in the letter.  The CCR is a legitimate government system, however to register contractors should go directly through the CCR website not through a third party.  There is no requirement to send information directly to DOT.

Beat the rush!  Register early.  

